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NATIONAL INSTITUTE OF SCIENCE TECHNOLOGY AND DEVELOPMENT
STUDIES

PUSA GATE, K S KRISHNAN MARG, NEW DELHI-110012

No 8(39)/2015/E-II Dated: 03.06.2019

CIRCULAR

st

CSIR-NISTADS is going to organize a International Yoga Day 2019 on 21
June 2019.

Accordingly all the NISTADS employees are requested to attend the
Yoga session at NISCAIR Canteen (VIP Hall) on 21% June 2019 at 10.00 A.M to
11.00 A.M.
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Copy to all
1 All Notice Board ~Z—
2 PS to Director
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NATIONAL INSTITUTE OF SCIENCE, TECHNOLOGY AND DEVELOPMENT STUDIES
DR. K.S. KRISHNAN MARG, NEW DELHI 110012

No. NIS/COA/Misc./2019 June 06, 2019

OFFICE MEVIORANDUM

Consequent upon the joining of Mrs. Vijay Lakshmi, Section Officer (G}, the work

of General Administration is allocated as follows:-

Smt. Vijay Lakshmi, Section Officer (G)

Work related to Vigilance, Legal, Court Cases, Recruitment, Promotion & Assessment,
MACP, Parliament questions, Service matters, Stipend bills of JRF/SRF, Recruitment and
other work related to Project Assistants, Maintaining of CL/RH records of staff, Training
Programme, Exam. Duty, Telephone Bills reimbursement, RTI matters etc.

Shri Anil Kumar, ASO, Shri Manish Mehta, ASO and Smt. Sunita Arora, Sr. Steno. will
report to Mrs. Vijay Lakshmi who will re-allocate the work to her staff.

Shri Brij Bihari, Section Officer (G)

Work not mentioned above is assigned to Shri Brij Bihari.

Shri N.A. Khan, ASO, Sh. Mohd. Idrees, ASO, Shri Surinder Pal, ASO, Shri Pretesh Kumar,
ASO, Shri Pukhraj, Sr. Steno., Smt. Inderjeet Kaur, Sr. Steno. and Shri Dheeraj Pal, Lab.
Asstt. will report to Shri Brij Bihari who will re-allocate the work to his staff.

In addition to above, Shri Brij Bihari will continue to function as DDO of the Institute.

Smt. Vijay Lakshmi will attend the duties of Shri Brij Bihari in his absence and
vice-versa.
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Shri Raj Nath, Daftry will attend the duties assigned by both Officers.
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(Surender Kumar)

Controller of Administration

Copy to:
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PS to Director

PS to COA

All concerned

Office copy

IT Section with the request to place this O.M. on Nistads website
Rajbhasha Unit with the request to translate this 0.M. into Hindi Language.



National Institute of Science Technology and Development Studies
Dr.K.S Krishnan Marg, New Delhi — 110012

No.NISTADS/Audit/CAG/2019-20 Dated 2/7.06.2019
2%
OFFICE MEMORANDUM

Director NISTADS has been pleased to reconstitute the Ad hoc Committee as indicated below for
settlement of Outstanding CAG/Internal Audit Paras, O.B and Bank reconciliation :-

1. Dr.Sujit Bhattacharya, Chief Sc. Chairperson

2. Head PME Member

3. Controller of Administration Member

4. Store & Purchase Officer Member

5. Controller of Finance & Accounts Member-Convener

(Raj Hans Gautam)

Controller of Finance & Accounts

Copy to :-
1. Dr.Sujit Bhattacharya, Chief Sc.
2. Head PME
3. Controller of Administration
4. Store & Purchase Officer
5. ijice Copy

\/G/Sh A.K. Bhardwaj, incharge IT Division for uploading the 0.M



