
National Institute of Science, Technology and Development Studies· 
Dr. K.S. Krishnan Marg, Pusa Gate,
 

New Delhi-ll0012
 

No.COA/NIS/Misc'/2020	 Dated: 19/5/2020 

OFFICE MEMORANDUM 

Subject:	 Preventive measures to be taken to contain the spread of Novel Coronavirus (COVID-19)­
Attendance regarding. 

In pursuance of DoPT OM No.11013/9/2014-Estt.A. II I dated 18th May, 2020 on the subject 
mentioned above and in accordance with the guidelines contained in annexure-I & II, specific measures, 
in the form of National directives for COVID-19 management and Additional directives for work 
places(copy enclosed) and with a view to enabling implementation of social distancing norms, it has 
been decided that the attendance of the staff in the Institute shall be regulated as follows:­

(a)	 All officers of the level of Deputy Secretary and above i.e. from pay level-12 and above shall 
attend office on all working days. 

(b)	 For regulating the attendance of officers and staff below the level of Deputy Secretary, all 
Divisional/Sectional Heads shall prepare a roster so as to ensure that 50 percent of officers and 
staff attend office on every alternate day. Those officers/staff who are not required to attend 
office on a particular day, shall work from home and should be available on telephone and 
electronic means of communications at all times. 

(c)	 All Divisional/Sectional Heads shall also ensure that the 50 percent of officers and staff who 
attend office observe staggered timing, as under:­
1st shift: 9 AM to 5.30 PM 
2nd shift: 9.30 AM to 6 PM 
3'd shift: 10 AM to 6.30 PM 

The above instructions shall be in force with immediate effect and until further orders. Bio­
metric attendance shall continue to be suspended until further orders. All Divisional/Sectional Heads 
may kindly ensure strict compliance of these instructions as well as the directives of Ministry of Home 
Affairs.' 

ERKUM~/// 
ADMINISTRATION 

Encl.: As above 
Copy to:­

1-	 PS to Director 
2-	 All Notice Boards 
3-	 All Divisional/Sectional Heads 
4-	 All staff members 
5-	 IT Division for uploading on CSIR-NISTADS website 

6-	 Office copy 
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F.No.11013/9/2014-Estt.A.1l1
 
Government of India
 

Ministry of Personnel, Public Grievances and Pensions
 
(Department of Personnel and Training)
 

*****
 

North Block, New Delhi 
Dated the 18th May, 2020 

OFFICE MEMORANDUM 

SUbject:	 Preventive measures to be taken to contain the spread of 
Novel Coronavirus (COVID-19) - Attendance regarding. 

The undersigned is directed to refer to OM of even number dated 23rd 

April, 2020 on the above-mentioned subject. Ministry of Home Affairs, vide 
its Order dated 17.5.2020, has since directed that lockdown measures to 
contain the spread of COVID-19 shall continue for a period up to 31.5.2020 
and has prescribed guidelines on the measures to be taken by various 
authorities for containment of COVID -19 in the country. 

2. In Annexure /I of the guidelines, specific measures, in the form of 
National Directives for CQVID-19 management and Additional directives for 
Work Places have been prescribed (copy enclosed). In accordance with 
these guidelines, and with a view to enabling implementation of social 
distancing norms, it has been decided that the attendance in Central 
Government offices shall be regulated as follows: 

(a)	 All officers of the level of Deputy Secretary and above shall attend 
office on all working days. 

(b)	 For regulating the attendance of officers and staff below the level of 
Deputy Secretary, all Heads of the Department shaH prepare a roster. 
so as to ensure that 50 percent of officers and staff attend office on 
every alternate day. Those officers/staff who are not reqUired to attend 
office on a particular day, shall work from home and shou\d be 
available on telephone and electronic means of communications at a\\ 

times. 
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· (C) All Heads of the Department shall also ensure that the 50 percent of 
officers and staff who attend office observe staggered timings, as 
under:­

1st shift: 9 AM to 5.30 PM 
2nd shift: 9.3.0 AM to 6 PM 
3rd shift: 10 AM to 6.30 PM 

3. The above instructions shall be in force with immediate effect and until 
further orders~ Bio-metric attendance shall continue to be suspended until 
further orders. The Heads of the Department may kindly ensure strict 
compliance of these instructions as well as the directives of Ministry of Home 
Affairs. 

Ene/.: As above. 

(Umesh Kumar Bhatia) 
Deputy Secretary to the Govt. of India 

To 

1. AU the Ministries/Departments, Government of India 
2. PMO/Cabinet Secretariat 
3. PS to Hon'ble MOS(PP) j­
4. PSO to Secretary (Personnel For Information 
5. Sr. Tech. Dir., NIC, DoPT 
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Annexure I 

National Directives for COVID-19 Management 

PUBLIC PLACES 

1.	 Wearing of face cover is compulsory in all public places. 
2.	 All persons in charge of public places and transport shall ensure social 

distancing as per the guidelines issued by Ministry of Health and Family 
Welfare. 

3.	 No organization! manager of public place shall allow gathering of 5 or more 
persons. 

4.	 Marriages related gatherings shall ensure social distancing, and the maximum 
number of guests allowed shall not be more than 50. 

5.	 Funeral! last rites related gatherings shall ensure social distancing, and the 
maximum numbers allowed shall not be more than 20. 

6.	 Spitting in public places shall be punishable with fine, as may be prescribed by 
the State! UT local authority. 

7.	 Consumption of liquor, paan, gutka, tobacco etc. in public places is not allowed. 

8.	 Shops selling liquor, paan, gutka, tobacco etc. Will ensure minimum six feet 
distance (2 gaz ki doan) from each other, and also ensure that not more than 5 
persons are present at one time at the shop. 

WORK PLACES 

9.	 Wearing of face cover is compulsory in all work places and adequate stock of 
such face covers shall be made available. 

10.	 All persons in charge of work places shall ensure social distancing as per the 
guidelines issued by Ministry of Health and Family Welfare, both within the work 
places and in company transport. 

11.	 Social distancing at work places shall be ensured through adequate gaps 
between shifts, staggering the lunch breaks of staff, etc. 

12.	 Provision for thermal scanning, hand wash and sanitizer preferably with touch 
free mechanism will be made at all entry and exit points and common areas. In 
addition, sufficient quantities of handwash and sanitizer shall be made available 
in the work places. 

13.	 Frequent sanitization of entire workplace, common facilities and all points which 
come into human contact e.g. door handles etc., shall be ensured, including 
between shifts. 

14.	 Persons above 65 years of age, persons with co-morbidities, pregnant women 
and children below the age of 10 years shall stay at home, except for meeting 
essential requirements and for health purposes. 

15.	 Use of Arogya Setu app shall be made mandatory for all employees, both 
private and public. It shall be the responsibility of the Head of the respective 
Organizations to ensure 100% coverage of this app among the employees. 

16.	 Large physical meetings to be avoided. 
17.	 Hospitals! clinics in the nearby areas, which are authorized to treat COVID-19 

patients, should be identified and list should be available at work place all the 
times. Employees showing any symptom of COVID-19 should be immediately 
sent for check up to such facilities. Quarantine areas should be earmarked for 
isolating employees shOWing symptoms till they are safely moved to the medical 
facilities. 
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18.	 Arrangements for transport facilities shall be ensured with social distancing, 
wherever personal/ public transport is not feasible. 

19.	 Intensive communication and training on good hygiene practices shall be taken 
up. 
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Annexure II 

Offences and Penalties for Violation of Lockdown Measures 

A. Section 51 to 60 of the Disaster Management Act, 2005 
51. Punishment for obstruction, etc.-Whoever, without reasonable cause 

(a)	 obstructs any officer or employee of the Central Government or the 
State Government, or a person authorised by the National Authority or 
State Authority or District Authority in the discharge of his functions 
under this Act; or 

(b)	 refuses to comply with any direction given by or on behalf of the Central 
Government or the State Government or the National Executive 
Committee or the State Executive Committee or the District Authority 
under this Act, 

shall on conviction be punishable with imprisonment for a term which may 
extend to one year or with fine, or with both, and if such obstruction or refusal 
to comply with directions results in loss of lives or imminent danger thereof, 
shall on conviction be punishable with imprisonment for a term which may 
extend to two years. 

52. Punishment for false claim.-Whoever knowingly makes a claim 
which he knows or has reason to believe to be false for obtaining any relief, 
assistance, repair, reconstruction or other benefits oonsequent to disaster from 
any officer of the Central Government, the State Government, the National 
Authority, the State Authority or the District Authority, shall, on conviction be 
punishable with imprisonment for a term which may extend to two years, and 
alsowith fine. 

53. Punishment for misappropriation of money or materials, etc.­
Whoever, being entrusted with any money or materials, or otherwise being, in 
custody of, or dominion over, any money or goods, meant for providing relief in 
any threatening disaster situation or disaster, misappropriates or appropriates 
for his own use or disposes of such money or materials or any part thereof or 
wilfully compels any other person so to do, shall on conviction be punishable 
with imprisonment for a term which may extend to two years, and also with 
fine. 

54. Punishment for false warning.-Whoever makes or circulates a 
false alarm or warning as to disaster or its severity or magnitude, leading to 
panic, shall on conviction, be punishable with imprisonment which may extend 
to one year or with fine. 

55. Offences by Departments of the Government.-(1) Where an 
offence under this Act has been committed by any Department of the 
Government, th.e head of the Department shall be deemed to be guilty of the 
offence and shall be liable to be proceeded against and punished accordingly 
unless h,e proves that the offence was committed without his knowledge or 
that he exercised all due diligence to prevent the commission of such offence. 

(2) Notwithstanding anything contained in sub-section (1), where an 
offence under this Act has been committed by a Department of the 
Government and it is proved that the offence has been committed with the 
consent or connivance of, or is attributable to any neglect on the part of, any 
officer, other than the head of the Department, such officer shall be deemed to 
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be gUilty of that offence and shall be liable to be proceeded against and 
punished accordingly. 

56. Failure of officer in duty or his connivance at the contravention 
of the provisions of this Act.-Any officer, on whom any duty has been 
imposed by or under this Act and who ceases or refuses to perform or 
withdraws himself from the duties of his office shall, unless he has obtained 
the express written permission of his official superior or has other lawful 
excuse for so doing, be punishable with imprisonment for a term which may 
extend to one year or with fine. 

57. Penalty for contravention of any order regarding 
requisitioning.-If any person contravenes any order made under section 65, 
he shall be punishable with imprisonment for a term which may extend to one 
year or with fine or with both. 

58. Offence by companies.-(1) Where an offence under this Act has 
been committed by a company or body corporate, every person who at the 
time the offence was committed, was in charge of, and was responsible to, the 
company, for the conduct of the business of the company, as well as the 
company, shall be deemed to be guilty of the contravention and shall be liable 
to be proceeded against and punished accordingly: 

Provided that nothing in this sub-section shall render any such person 
liable to any punishment provided in this Act, if he proves that the offence was 
committed without his knowledge or that he exercised due diligence to prevent 
the commission of such offence. 

(2) Notwithstanding anything contained in sub-section (1), where an 
offence under this Act has been committed by a company, and it is proved that 
the offence was committed with the consent or connivance of or is attributable 
to any neglect on the part of any director, manager, secretary or other officer 
of the company, such director, manager, secretary or other officer shall also, 
be deemed to be guilty of that offence and shall be liable to be proceeded 
against and punished accordingly. 

Explanation.-For the purpose of this section-

i.	 "company" means any body corporate and includes a firm or 
other association of individuals; and 

ii.	 "director", in relation to a firm, means a partner in the firm. 
59. Previous sanction for prosecution.-No prosecution for offences 

punishable under sections 55 and 56 shall be instituted except with the 
previous sanction of the Central Government or the State Government, as the 
case may be, or of any officer authorised in this behalf, by general or special 
order, by such Government. 

60. Cognizance of offences.-No court shall take cognizance of an 
offence under this Act except on a complaint made by­

(a)	 the National Authority, the State Authority, the Central 
Government, the State Government, the District Authority or any 
other authority or officer authorised in this behalf by that Authority 
or Government, as the case may be; or 

(b)	 any person who has given notice of not less than thirty days in the 
manner prescribed, of the alleged offence and his intention to 
make a complaint to the National Authority, the State Authority, the 
Central Government, the State Government, the District Authority 
or any other authority or officer authorised as aforesaid. 
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8. Section 188 in the Indian Penal Code, 1860 
188. Disob,edience to order dUly promulgated by public servant.­

Whoever, knowing that, by an order promulgated by a public servant lawfully 
empowered to promulgate such order, he is directed to abstain from a certain 
act,or to take certain order with certain property in his possession or unaer his 
management, disobeys such direction" shall, if such disobedience causes or 
tends to cause obstruction, annoyance or injury, or risk of obstruction, 
annoyance or injury, to any person lawfully employed, be punished with simple 
imprisonment for a term which may extend to one month or with fine which 
may extend to two hundred rupees, or with both; and if such disobedience 
causes or trends to cause danger to human life, health or safety, or causes or 
tends ~b cause a riot or affray, shall be punished with imprisonment of either 
description for a term which may extend to six months, or with fine which may 
extend to one thousand rupees, or with both. 

Explanation,-It is not necessary that the offender should intend to 
produce harm, or contempl'atehis disobedience as likely to produce 
harm. It is SUfficient that he knows of the order which he disobeys, and 
that his disobedience produces, or is likely to produce, harm. 
Illustration 
An order is promulgated by a pUblic servant lawfully empowered to 
promulgate such order, directing that a religious procession shall not 
pass down a certain street. A knowingly disobeys the order, and 
thereby causes danger of riot. A has committed the offence defined in 
this section. 

*** 
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NATIONAL INSTITUTE OF SCIENCE, TECHNOLOGY AND DEVELOPMENT STUDIES
 
Dr. K.S. Krishnan Marg, Pusa Gate, New Delhi-ll0012 

No. NIS/COA/MC.Recon'/2020 Dated : 18/5/2020 

OFFICE MEMORANDUM 

CSIR vide their letter No.8(35)/2019-PD dated 20/3/2020 have communicated the Re­

constitution of Management Council of CSIR-NISTADS, New Delhi for the period from 1/1/2020 

to 31/12/2021. The constitution of the Management Council for the above-said period is as 

under: 

Sr. No. Name & Designation Position 

1. Director, CSIR-NISTADS, New Delhi Chairman 

2. Dr. O.K. Aswal, Director, CSIR-NPL, New Delhi Member 

3. Dr. Sujit Bhattacharya, Chief Scientist Member 

4. Dr. Naresh Kumar, Chief Scientist and Head, BOG Member 
5 Dr. Yogesh Suman, Senior Principal Scientist Member 

6. Dr. Madhulika Bhati, Senior Scientist Member 

7. Dr. Shiv Narayan Nishad, Scientist Member 

8. Sh. A.K. Bhardwaj, Senior Technical Officer(3) Member 

9. COFA/FAO Member 
10. CoA/AO Member-Secretary 

(SU~]( 
CONTROLLER OF ADMINISTRATION 

Copy to: 

1. All concerned 

2. PS to Director 

3. Head, PME 

4. Hindi Unit
 

~IT Division for uploading on CSIR-NISTADS website
 

6. Office copy 
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National Institute of Science, Technology and Development·Studies
 
Dr. K.S. Krishnan Marg, Pusa Gate,
 

New Delhi-110012
 

No. COAINISIMisc.l2020 Dated : 27/5/2020 

OFFICE MEMORANDUM 

Sub.: Closing of CSIR-NISTADSINISCAIR premises for sanitization purpose - reg. 

In order to carry out intensive sanitization programme in the CSIR­
NISTADSINISCAIR building, it has been decided to keep office building of CSIR­
NISTADS/NISCAIR closed on 28.05.2020 and 29.05.2020. All officers and staff of 
CSIR-NISTADS/NISCAIR may work from home during this period. 

This issues with the approval of the competent authority. 

y 
(SURENDER'KUMAR) 

CONTROLLER OF ADMINISTRATION 
Copy to:­

1. PS to Director 
2. All Notice Boards 
3. All Divisional/Sectional Heads 
4. All staff members 
5. Director, NISCAIR
 
~ Division for uploading on CSIR-NISTADS/NISCAIR website
 
7. Office copy 
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