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FRATET_ATA/OFFICE MEMORANDUM

fawa: ER $1 Arorar Afe &1 Frateays - v Regat w1 e

Implementation of the O.L. Policy of the Govt. — Compliance of the Check-Points

09 &/ 2025

TR e R va Ay srepeue e (FeR) & el st & Bd & 5T a1 3o 89 @
Ferdl o1 & AU TS (FY & mHHg yas-t & AU g3 FasmEe, 1976 & fAgs 12 & (el # S
%@ﬁaﬁﬁ%gmmaﬁ%ﬁv@m%ﬁm@ﬁﬁ/ﬁnﬁ/uﬁ&@aﬁﬁ/mw
3eicd ATl wesauEt g8 gRfRaa fFar smar &

()

Tt fafaaa, 1963 #r urT 3 (3)

Section 3(3) of the O.L. Act, 1963

fefags

Act

FrATTagT

Implementation

ELEAID ]

Responsible Officers

Ty 3, 1963 & aRT 3
(3) F & 915 HIET & HTAR wq
AT R, fUgEer, 9w
faaftaai/Reaforar, dfeew w=R,
argdy, <X & wE R ey,
qe T H w@g-ary IR R oS
faart (Mandatory) &1

TSt fRTATA, 1963 T arT 3(3) &F
few amw AT FETSATT  (General  orders,

Notifications, Press Communiques/ Releases,
Contracts, Agreements, Licenses, Notice and

forms of tenders, Resolutions, Rules etc)
W EEAER I dl HWHRT ZaRT Ig
g Rrar e IfRT O e
fer 3R e g amwmt F v @y
ST fU S 3E g

TH YR & FNAT &)
R T aS qur I
W FEARRT F g
All  Officers preparing
and signing such
documents to ensure
that such documents are
prepared, executed and
issued both in Hindi &
in_English.

o))

& & urog = F 3w oA w9 ¥ R & & (BT 5)

Communications received in Hindi must be replied to in Hindi (Rule 5)

IGEL

Rules

FATTIT
Check-Points

ELEC D

Responsible Officers

TSTANT (FY & AT TS &
fou waen) fAgaAms), 1976 &
frg 5 & seaR el F fyer ot
& 3k B & & & s3fad
(Mandatory) gl ’

FEr T o BE & ureq uy yar B &
FETETRT U, 3Tde, HeAREA W 3E
¢Ea AR A e F T 9 RER
CaRT VY YAl HUAT 3eATdesAl 9T “9F &l
TSR AN N G B L AR T B 1Y
AT VY 93 F IR W EAER S alol
AeEy w1 | gfca ¥ g Ig
gt =¥ f5 R & o o snfy &
3R S &7 & Ru o @ #)

9 YHR & FEATT AE
A A/ FEARR FTA
gt wft  weEfad
rfererdY-aror

All Officers marking/
replying such to

communications received
in Hindi

(M

TAAR A f&E &1 AT / Use of Hindi in communications

T FdFa & PuiRa @

Prescribed Targets in Annual
Program

FATTaTT

Implementation

ELECID )

Responsible Officers

TSAATYT AT, HRT THER gaRT
a¥ 2025-26 & U 3R feu o
meﬁm#%ai

ER # B & uAer T gerar & &
fou I8 3mavasw § T woremer s
ORI R f6U 90 aiffs wEwe &

TH YR & UH UdER
W FEARR F&A  arer




yaer & o RfEfse weat &
ITER F IR W o # feud
FeeI T IT AT AHRT T eIfFadr
Fr ra-gfaerd AR I aFr 7 Fua
FAT TIHPR F HRATEAT B afies
FreH A fAUiRd d87 F IER
70 gfaerd o By 7 S e
gl -

fafafese @t &1 wreq e v feer &
HF Yo [T FATT| 3a: gRwe & Fefr
IR TUT JTAIT/TAET/Teheh 3T TG
glafad & & & 3R @ aE @ a9
et arel g9 97 B 7 fS 0|

U U3l WX EEAER it arel ARSRI &M
u gftea ¥ % a5 25 gEikud &
F AR W a4 H g Fea AR I5T
WERT JAUT AFIAT T ot S arel Fqoft
oo fEdY & o o @ # qur v e feud
P TR & PRI @ 70 gfderd
oy B & 9 o @ &) :

All  cencerned Officers
signing such
communications.

WIS T& AWOT 3reT8TeT
(R & I Section)

(%)

ETFU!{\E'ﬂ' #r @WAE/ Purchasing of Computers :
deuTge W 39y WIHA &1 gfawTdiEIor Bilingualism of material available on website

TftF FEa & Auila e

Prescribed Targets in: Annual
Programme

FRTITA

Implementation

I
Responsible Officers

4. TSI 3geRl & AR Fael d | TEAA A Frgeld & FI H HIAT | 631 L] T
& g TS S wRT ey | ARl & &R W IE A" [eg S | srframrysregsmer sy
fEr 3R 3RSt axat smwiat # waer | g & % wecgex Y wlie & U HAe | (3R e F s
T F FE A A GRAUT 3ucey | S are SN R FALY G F 9B
&l 75 giAfad far srer aifke fr @l &
ST Y81 $eege gorierdr # BEr 3 3iaeh
AG U1 | KT B 2 B X G B ) e DO A s
giawr 39ese & v
5: eI @1 deErse QU7 ¥9 @ | gEen S wamr carr giafud | gaer wie@ifrdr s
cfasmdy gl =ifgT dur dvwrse W | fohar ST 3 R off srepeen/faseT & | T srepemer
e FT I g g FraeT mﬁmmﬁ@mmﬁ IT' Division/Purchase
AT SR ZRET ®T & | TR 6T awr g & # & ey |
Fuars fFu S| Eaell
(3.) ARYCT/AET MNRERT F18 vg FFEIor 9w afy
Name Plates/ Rubber Stamps/ Letter-Heads/Visiting Cards and Invitation Letter etc.
forar FrAaTT | Ierded
Rules Implementation Responsible Officers
6. TSN 3geell 3 Tsremmr et | @3 &7 Ay A= & AT ey & arey | w3t wafw  srepemen

(FrE 1) & & o cgaedr &
AR F AFICe, W3 H AR,
g fiY, &, ufshar arfgen, oo
a3 3fe BE-3RST et AWt A
R aa@T = a9fge 3R F@efr
et & fvs s &0 &
iasmsy g AT

HHRT & TR W g S faeg s=rrar
A ¥ F 5E gq IRY & wAT T®
glAfRad Y & s=1a1s S arell @3 &r
Argl BE-3IS aldt Wit H & deAars
ST & |

T AAYCe AR I uee a = & fav
IR & gt IWEN F TR W g
gfafead frar sme & & amaee
I 9ee fér R 3 et st o
& IR fRar ST W@

All concerned
Officers/General Section

HTATY 313331 T General
Section

All concerned Officers




HEYTH H 39197 & A0 I 60 S arer
fafdeet e 7 FA & v e &
el 3T & TR W Ag FhArRad fhar
ST & T fFT S= gt 0 ISRt &
N, M Rer-336 21T sromait &
BE

e & GEE-EHT W HRAS U S
arer JAff=r gaRE & v Il fFv S
g f@EIor o3 ®E AR et et
STt F R aRA & T 0 §ARE &
IS & T I FIR/FR & TR
W ¥ gARad fFar s aite &
TARE & AT @eor ox Bl 3k 3ideh
At AT F AR Fr ST w E |

e F 39T fRT S arel W Eer
RIS AT swiHt F O 3esy g
Tigvisafar @l dOwRat g
HTSETEET]/  JoTIMEALT FUT AT A
HRT JORINGT FT I8 ITReAea & 6
d I8 gRARYT AT [ 37 3Feqemman g1
H garer 7 orw o @ el v R ik
3T ST AT H 3Ty g

or/
All concerned Officers

arur/ )
All concerned Officers

W YHR & WiH Y
IYGNT F d gt
FfrewriY-aror/
HHTT/IHTITIg T

All concerned
. Officers/Sections/

Divisions/  Units
such forms etc.

using

@) F g A A AR e & F e woad R & e
Writing of addresses in Hindi on the envelopes of the letters to be sent in Regions ‘A’ & ‘B’
foraar FHTITA ERLCID
Rules , Implementation Responsible Officers
7. AT T 1976 & T 11(3) | TS STHRNTHT & 31 9wor & Foft | st wafe  srfoerd-

* IFTEAR F T W e 7 R
FraTeral sgfaaat snfe & A S
g TAt & et 9T g ifAerr
¥ ¥ B A fow aer arfgul

FHAR AR F g @ e A U
FraTery/ safFadr e @ et I At
gFr & ol woaa @ A fow s
s &1 H: TH U9 A drel gl
Hefed 3eeMel/TET/Tsheh AT TSR
101 Ig FlARYT Y foh 3d JhR & At
F fawel W Ta B8 A & fow, afe
3 TR W faws IR e ara &l
39 T9Y A UIT Ud Y91 AT & T
W g N Sirg foeg arar g & % 3
W et @ A S arer gA & formrs
T I & hael T8l THAR A
S 394 W uad B &7 fo@ a0 g 0
formh! 9 3ASh & 9o o gler & Reufar
A Feftra egemer o g9 fevaoh & @y
g ter forar Se o 37 X g e

T/ 3T/

gsmaT/ whE U wifed
T QYO IHTIT

All concerned

Officers/Sections/
Divisions & R&I1 Section




fo@ a7, It 37 geR & faws wifea
TAT IYOT BT ZaRT &1 R U St
g, dl Tg Frars it aT Uo7 e
ZanT gAY &1 Sl g

(@) | darqRawmiReed # et
Entry in Service Books/ Registers
e FTeagqs IR
Order Implementation Responsible Officers
8. TSI HAL Jeeelt & TR T | G0 F TUCA I F | TUTIAT HHIT TUT 3
dar qRaEst AR TRt o | st A dar gt @ | weht wefr s
gfafsear {Er F &3 7aTF &1 | IW@oT & FA giaT g, safav 38% yamdy | Establishment Section &
all other releated
e FHr oI FFRedr & OF 9 Sedtion.
JfRIRE /et & ar giedast 7
gfafsear f@er & ¥ 1z g wfafsear
FEART I FHT & S0
T & ITRET & oo &7 FEAqA F |
i yfRwREt & #Eedt st | wsh Irftr-
STHTST/THASNT F P HARRET HT TE | OV T
SRR & B & a5 gRREd &Y fh | Al concerned
! 5 i b . Officers/Sections/
Frrerd/ /‘Hﬁm # ST F AT S| Divisions/Units
% 8@l et & s qur Aivams
RS § 3R 3o wRafear dae R
CSUREE
&) & EFoamyfafy st
Doing Hindi Typing/Stenography in Hindi
meer FETTTA IR
Order Implementation Responsible Officers
9. fedT Zohon/fecy MYfAfy &1 1= T@er | 0 weElr O sfteRat @ | wsht wEfta sfer-aon
arer ffenl/3mIfert 1 QU 3UANT | FFacy §/3TIHEN F d=rcr &, 37 | All concerned Officers

fRdr cromsmyfaf &1 1 F= &
T fRar S|

el & 3§ a9 & fov
mﬁqmm%%a‘w
giAfad &Y & 0 wdaiaf &




W IR RA csReRd
Hefafy &1 w1 e & fow g
T B

) FrgeX W R wd
Work on Computers in Hindi
- ggE FrAaTe I
Suggestion Implementation Responsible Officers
10. FFIEY T 30eeY G Areday | @l el RS AIreddX | Fogex FT 39ANT Fa arar wsft
1 glaer &1 e 3o gU RE A | (@A) Froglawr suery §, | w@dftd sfterrmderd
FI Far =T T m_—q‘\z—ﬁ & 3YANET F=T arar | All conce.rned Officers
- Rrrdyasarls & = /Employees using computers
iFdard afdcd § fob a8 39e
FFYY W Iesy B
e AT 39T BE 7 F
F & T H
(31) HAST HRAT TR & RramesT
) Advertisement of All India level
Tseqfay & HTeer FATadd EGLCAID I
President's Order Implementation Responsible Officers
i 8 gl veR & WS 9IRAT TR & | 30 IHR & [dads IR & | g gafta HfOwFr-
faamasr gfaemdr (Ré-3@e) § & | e el | ACRATIITHTT FeaTi
SR frar S Afeard B et | srepser/gsmet/ siteial @ osw
W fHT S are & # AR (& ?Fi St %ﬁ FAAT S & All concerned Sections/Divisions
g 'aT) Refs @r S| C} ﬂﬁfﬁﬁ # fF 57 gHR & | /Officers (General Section etc.)
faaros gfaemd &0 & & Sl
fru S w2
) g+l @1 @E/Purchase of Books
affs sdwA & Puifa aaw FHTFagT ELRGAIE
Prescribed Targets in Annual Implementation Responsible Officers
Program
12, | qEawrerEr & e smafa aefy # & | qrawe & fAv grast # @l | GeM & A ¥ qEawed H
FTel g HedT Aifgey 1 @lie fFe I | R 999 39 @99 A oo | @l ¥ gefud ey 9
o ST ST R T 50 SR ar ey | dell e aadg a@fafa fr ) qedde-gey
qSIC T gaAcTH Teh Ticrere, St oy AR | weferat &1 e # 3| Head Library and Officers
31 g1, ag oy qedet i Tl @ ordering books over GeM
TIHR AT '
(®) & & gtorar grea sl adRE) arr ffafise w1 fd & s
Doing specified works in Hindi by officers/employees proficient in Hindi
13. T [T, 1976 F a7 8 (4) & | qorenw f@wd, 1976 FAwA 8(4) | wsh Tefaad  gdior TSRy
afota B & ydorar urea & 3R FAIoTdT STed HRINAT | FHHAAT-IT07 '
(Proficiency in Hindi) 3Rt | /meariiat &1 safdasrn: 3meer SR | All Proficient Officers
[FAATRAT @t fAfafése ®R-T dae | T 9T F BT 7 T & fv | /Employees
Y & forsurfe e femar e EARGACRIE I |
(3) aftes rfteTRal ganT srver Asret &1 &t R &




Routine official work in Hindi by Senior Officers

14, fSeFcersT aael afss ITAHRY 30 TRty it | Hefr 3 v rfRemry-aror
1 fgeT 7 ey o Agert All Group 'A' Officers
Cdl
15. aiss TRt ganT e & ST AT & dgd golt afvss | @of 31T RY-a107/ Faiary-aror
FFYT I T ST arer & FRFl T gARad wY i All Officers/Employees
gfaeradr serg S| HYAT ORI AT HIF
HFY & ATIA R H
fasarfea &3
16. WERT FHTeal e F1 gfasmdt ® F wEnrs/Bilingual Publications
rdem FETA ITEIAT
Expectation Check-Points Responsible Officers
FATAT CART Fac IS H T AET [ 3H N & TaREl & v W | 30 T6R & TR &

gfcew gfasmdr §9 F & e
fArer S7| Ig off & gfthar waelr
i @ier fd R sEeh
gfaamfr (Beete) vv & zufewfy

Aea IR gwfa fFr s
e B

FOH & TR W Ig S @Aeg g mar
T g, e 38 At & geheel § qd
g gaRad & o & 07 geree -
3T F v @y A v §)

ToteTTST 3ifafaas 1963 &r amr 3 (3) &
sfeaf@a yeee fedic v & & of
IR T B oY weTeT A ar e
g forar ST 3R o & 35% R &
H HEUT TEAT IS &9 T AT FEAr &
HH gl

arer Tefy Fgefoa
HIIIHTT/CHE T
Ffaer-aror

All concerned
Sections/Divisions/ Units
& Officers responsible
for such publications.

31 el HfAmRAT/RaaTRET & 31 § % 3 Suded ST faeg 3t ohf qoid: 3egdTelet 370w o2 farsimeT & TR
gfafad #X|
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